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Congress 2021 expense claims l269 g u i d a n c e  f o r  f u n d e d  m e m b e r s  

a t t e n d i n g  i n  p e r s o n

All expenses should be made in line with the RCN Expenses policy using the standard expense 
claim form – there is no separate expense claim form for Congress. Please make sure that 
when you complete the form you make it clear that your claim relates to Congress expenses.

The policy and form are available on this page on the RCN website 
rcn.org.uk/about-us/how-the-rcn-is-governed/our-governance-documents
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•	 In previous years, for environmental and cost reasons the expected mode of travel was 
by public transport. However, due to the COVID-19 pandemic you will be able to travel to 
Congress by private car and claim mileage at £0.45 per mile this year without obtaining 
prior authorisation. The RCN will also cover the cost of parking for each night of your stay. 
Where possible you should book a parking space in advance via your hotel. Car parking is 
also available near the Congress venue (the Exhibition Centre Liverpool).

•	 You may claim passenger mileage of 5p in addition if you are taking another funded 
member or staff member to Congress.
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